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Appendix 2 – Notes to help your Mentor 

PLEASE GIVE THESE THREE PAGES TO YOUR MENTOR 

Thank you for agreeing to be a mentor for this programme. The notes below outline what the 
student will expect of you and what Oxford Brookes University would like you to do to help the 
student towards obtaining the Oxford Brookes University BSc (Hons) Applied Accounting 
degree. 

If you are not on our Registered Mentors list and you wish to mentor a student for period 37 
you must be registered before 30 September 2018, i.e. have paid the stated fee and 
undertaken and passed the required training You will then be placed on the Registered 
Mentors database – if you do not do so your Mentees will not be able to submit their RAP in 
period 37. Similarly the deadline for registering as a mentor for period 38 submissions is 31 
March 2019.  

Please note that each mentor is limited to a maximum of 50 mentees per submission period. 
Additionally, if you qualify as being a mentor by virtue of being a senior colleague (e.g. line 
manager) of your mentee you will only be allowed to mentor a maximum of 5 mentees per 
submission period. 

You should be interested in the progress of the Project but you are not expected to be a tutor. 
You would normally listen to the student’s plans and may ask questions to help them reflect. 
If you can help the student think clearly about what they intend to do, then it will be an 
enormous help to them. 

The student will need to have at least three meetings with you and what the student has to do 
in these three meetings is detailed on the next page. 

Attached, also, is a page of suggested questions that you could ask - and some questions that 
you would not normally be expected to answer. 

You do not need to have expert knowledge of the field of the student’s research or in research 
methods.  You should not expect to give the student direction on the content of the Project, 
relevant references or the design of the research.  

You are not the student’s assessor but Oxford Brookes would like confirmation that you 
participated in three meetings with him/her, that the student provided a satisfactory progress 
update, and gave a presentation that you observed. This confirmation will also require you to 
confirm the capacity in which you qualify to act as a mentor, i.e. whether you are employer, 
manager, tutor or ACCA member.   

We would also like some confirmation that the Project is the student’s own work.  We will email 
all mentors with a mentor confirmation request asking you to certify that you were their Mentor. 
This email mentor confirmation request will normally be sent to you shortly after students have 
submitted their RAP.  Details of where to send your mentor confirmation will be contained 
within the email from Oxford Brookes University. We would very much appreciate if you were 
able to respond to the emailed confirmation request. 
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Student guidance for meetings with mentors 

The minimum requirement is to hold at least three meetings with your mentor, each of which 
should normally be at least half an hour long and should follow the framework set out below. 

Meeting 1 – before you start your report 

To prepare for this you should have some proposals on the choice of topic, for your Research 
and Analysis Report and have embarked on preliminary investigation into the research areas 
and methods you may want to use. You should therefore take from this meeting a clear 
proposal of your choice of topic, research method and draft aims and objectives for your 
Report. 

Meeting 2 – midway through your report 

At this stage you should have completed the gathering of information for your Report and have 
some initial views as to your findings. An interim update on your progress in the form of a 
word-processed document should be presented to your mentor. This will then provide the 
framework for your discussion at this meeting. 

Meeting 3 – towards completion of your report 

You are required to prepare and deliver a fifteen minute presentation on your Research Report 
to your mentor, and if applicable your peer group (see option below). You should use 
appropriate presentation techniques in conjunction with your talk. You should be prepared to 
answer questions and provide explanations when requested. 

Your mentor will be asked to provide confirmation that the three meetings took place in 
accordance with the guidelines above. 

If it becomes necessary for whatever reason to change your mentor part way through the 
above framework, you will have to start again at Meeting 1 to allow your new mentor to verify 
your participation in all three meetings. 

You may, if your mentor is happy to participate, arrange for further appointments in addition 
to the three compulsory meetings outlined in the above framework. 

NB: It may be useful for you to keep a personal diary of reflections on your meetings to help 
you when writing up your Key Skills Statement. 

Peer Group Presentation Option 

Where your mentor is working with more than one student, presentations in Meeting 3 can 
take place in a group. However, Meetings 1 and 2 must only involve the mentor and individual 
student. This will enable you to deliver your presentation to an audience, receive feedback 
from your peers and in turn, critically review the work of others. 

NB: The Research and Analysis Report must nevertheless be the work of the individual 
student and should not be carried out in a group. See the Oxford Brookes University Cheating 
Statement for more information on regulations regarding plagiarism, syndication and other 
forms of cheating. 
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Example questions for student/mentor meetings 

MENTOR STUDENT 

Questions a mentor might want to ask a 
student as they progress through the 
research, preparation and presentation of 
their Research and Analysis Report and 
Key Skills Statement 

Questions a student might want to ask their 
mentor as they progress through the 
research, preparation and presentation of 
their Research and Analysis Report and 
Key Skills Statement 

 

1ST MEETING - PLANNING 

What is your Report going to be about? 

How do you plan to do the Report? 

Why are you doing it in this way? 

What problems do you envisage? 

I have considered the following alternatives 
- can I talk them through with you? 

This is my plan what do you think? 

 

2ND MEETING - PROGRESS UPDATE 

What difficulties have you had? 

How will you/have you overcome them? 

What are you going to do next? 

Are you on schedule/do you need to 
reschedule? 

I have had this problem. Could you offer 
some advice? 

 

 

3RD MEETING – REVIEW 

What went well/badly? 

Does the Report meet its objectives? 

Does it make sense? 

What went well/badly? 

 

Questions a student should not expect their mentor to provide the answers to 

What do I have to do to pass? 

What do I do next? 

What shall I read on this topic? 

What do you know about this topic? 

Will you structure my project for me? 


